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Salary	bonus	letter	template



How	to	negotiate	a	salary	offer	template.

rof	yenom	gib	gnikaM	ynapmoc	eht	rof	niw	laicnanif	a	retfA	]eman[	sdrager	dniK	.taerg	,hO	:ssoB?eraperp	ot	em	deen	uoy	cificeps	gnihtyna	ereht	si	os	,esir	yap/sunob	a	ssucsid	ot	ekil	dÂ​Â​Ã¢I	.reganam	ruoy	fo	noitnetta	lluf	eht	evah	dna	ssorca	snosaer	ruoy	teg	ot	emit	fo	ytnelp	evah	uoy	taht	erus	ekam	os	,lanoisseforp	era	uoy	taht	wohs	ot	deen	uoY
.liame/rettel	a	htiw	noitasrevnoc	eht	pu	wollof	ot	erus	ekam	,aedi	eht	decudortni	yllausac	evÂ​Â​Ã¢uoy	ecnO	.laedi	eb	tÂ​Â​Ã¢now	,gniteem	maet	a	ni	ro	,hcnul	rof	tuo	gnippop	era	yeht	nehw	meht	gnihctaC	.91-DIVOC	tesno	eht	ecnis	elor	gnignellahc	erom	a	ni	gnikrow	deyojne	ylhguoroht	evah	I	,]eman[	raeD	:elpmaxe	na	s'ereH	.esir	yap	ro	sunob	a	rof
gniksa	nehw	tnatropmi	si	gnimiT	sunob	a	rof	ksa	ot	woH	segakcap	Â©Ã​musÂ©Ã​r	eeS	.liated	erom	ni	uoy	ot	stnemeveihca	ym	tneserp	nac	I	taht	os	,uoy	rof	tneinevnoc	si	taht	emit	a	ta	gniteem	a	tseuqer	ot	detnaw	I	dna	raey	siht	ecnamrofrep	ym	rof	tnemyap	sunob	a	ssucsid	ot	emit	emos	ekat	ot	ekil	dluow	I	.selpmaxe	htiw	pu	ti	kcab	dna	noitubirtnoc
dna	eulav	ruoy	wohs	ot	deen	uoY	.lufsseccus	os	saw	tcejorp	ZYX	eht	taht	desaelp	os	mÂ​Â​Ã¢I	:uoY	:siht	ekil	noitasrevnoc	eht	trats	dluoc	uoY	.soiranecs	tnereffid	ni	sunob	a	rof	ksa	ot	setalpmet	sa	esu	nac	uoy	taht	sliame	dna	srettel	elpmaxe	erom	emos	dnif	lliw	uoy	woleB	selpmaxe	tseuqer	sunoB	.ereh	yhs	lla	og	tÂ​Â​Ã¢nod	os	,eb	dluohs	gnitseuqer
erÂ​Â​Ã¢uoy	sunob	eht	kniht	uoy	tahw	uoy	ksa	lliw	reyolpme	ruoY	?ynapmoc	eht	rof	noitingocer	yrtsudni	deniag	ro	,tcartnoc	gib	a	niw	ot	dnoyeb	dna	evoba	enog	,sruoh	eht	ni	tup	uoy	evaH	.taerg	eb	dluow	taht	,ZYX	gnirb	dluoc	uoy	fI	.tcejbus	oobat	a	fo	tib	a	si	yenom	gniklaT	?boj	wen	a	rof	kool	ot	ydaeR	]eman[	sdrager	dniK	.pu	edarg	txen	eht	ta
gnikrow	era	uoy	fi	ees	ot	weiver	a	rof	ksa	ot	elbatpecca	yltcefrep	sÂ​Â​Ã¢ti	,esac	eht	si	siht	fI	.noitaredisnoc	ruoy	rof	serugif	dna	ecnedive	,stnemucod	htiw	deraperp	emoc	lliw	I	os	,siht	od	ot	emit	laedi	eht	eb	dluow	lasiarppa	ym	eveileb	I	company,	such	as	landing	a	large	customer,	winning	a	big	project,	or	exceeding	sales	targets	with	a	large	financial
gain	for	your	employer,	Ã¨	a	great	time	to	ask	for	your	fair	share.	Be	confident	in	your	approach	and	ask	what	you	think	you're	worth.	It	may	seem	uncomfortable,	but	it	is	important	that	you	are	compensated	for	the	work	you	do	and	that	your	value	to	​	​	company	is	recognized.	The	role	I'm	working	on	is	above	my	job	description	and	I	want	to	ask	for	a
meeting	to	discuss	a	bonus	at	a	convenient	time	for	you.	You:	All	right,	I'll	make	sure	everything's	ready.	Remember	that	you	are	only	asking	to	be	paid	for	what	you	are	worth,	and	this	Ã	is	a	perfectly	acceptable	request.	However,	there	will	be		a	moment	in	most	people's	careers	where	they	will	need	to	talk	about	a	pay	raise	or	bonus	to	match	their
salary	with	extra	work,	responsibility​	or	a	grade	raise.	When	asking	for	a	bonus	You	must	have	a	good	reason	and	evidence	to	ask	for	a	bonus.	Share	this	with	your	hardworking	colleagues	and	let	us	know	if	you	receive	the	bonus!	This	is	an	updated	version	of	an	article	originally	published	on	October	13,	2017.	If	you	need	a	rating,	you	can	bring	a
bonus	like	this:	You:	I	received	your	email	about	my	assessment.	If	you've	brought	in	a	lot	​	income	for	​	company,	keep	your	numbers	ready	and	an	estimate	of	the	percentage	you	want	to	be	paid.	Here	are	some	great	moments	to	ask	for	a	bonus	that	puts	your	performance	at	the	forefront.	I	don't	see	​	time	​	discuss	this	more¹	in	depth	with	you	at	the
time	of	my	assessment.	Here	is	an	example:	Dear	[name],	In	light	of	the	latest	results	of	my	team,	I	would	like	to	take	​	opportunity	​	highlight	my	personal	contributions.	As	you	know,	I	personally	[explain	the	otnemicsonocir	otnemicsonocir	ortsov	li	rep	oizargnir	iv	e	izrofs	ieim	i	otlom	etazzerppa	ehc	oS	.]otubirtnoc	ortsov	led	oenaropmet	eresse
ebbertop	²ÃiC	.ihgav	eresse	​Â​Â	etedeihc	​Â	​Â	asoc	etaippaS	.omitto		Ãras	ottegorp	omissorp	lI	:opaC.otiubirtnoc	oh	ehc	ero	el	rep	sunob	nu	id	ivralrap	ierrov​Â​Â	am	,ottegorp	omissorp	li	azneizapmi	noc	odnetta​Â​Â	!eizarG	:ioV.emeisni	eneb	¬Ãsoc	ittut	otaroval	etevA	.oi'hcnA	:opaC	.​Â	rep	atsuig	​Â	ehc	areirrac	avoun	anu	avorT	.otnemom	ortsov	li
ereilgecs	e	itaraperp	eresse	acifingis	otseuQ	.otaraperp	ais	elibasnopser	out	li	ehc	odom	ni	,olriraihc	rep	arettel	al	asu	e	elaizini	enoizasrevnoc	allen	olanoiznem	,atammargorp	enoisiver	anu	o	enoizatulav	al	etnarud	atsiv	id	otnup	out	li	eremirpse	id	enoiznetni	iah	eS	.etsivretni	eracrabs	a	atuia	iv	ehc	elanoizecce	©Â​Ãmus©Â	​Ãr	nu	eraerc	rep	1	us	1	iov
noc	aroval	itrepse	irottircs	id	maet	ortson	lI	.anu	enrazzinagro	rep	liame'nu	​Â	it	​Â	,eizarG	:uoY.sunob	nu	id	eretucsid	rep	enoinuir	anu	​Â	omerezzinagro	​Â	e	liam	anu	imetaivnI	.iarettecca	ehc	arfic	anu	etnem	ni	ineit	idniuq	,enoizaizogen	ehclauq	rep	itaraperP	.sunob	nu	etatirem	©Ãhcrep	erartsomid	rep	evorp	el	ereilgoccar	,otammargorp	otats	¨Ã
ortnocni	nu	ehc	atlov	anU	evorp	el	ereilgoccaR	.ardauqs	opac	nu	eratnevid	id	inoizibma	eim	el	e	em	rep	elibamitseni	otats	¨Ã	ardauqs	anu	eritseg	id		Ãtinutroppo'l	ereva	e	omissitlom	otarapmi	oH	.ivraraperp	rep	opmet	id	occas	nu	ivrad	e	aisna	isaislauq	errudir	²Ãup	enoinuir	anu	eredeihcir	rep	arettel	anu	id	ozzilitu'L	.eredeihc	e	ittaf	i	emeisni	erettem
idniuq	,itnednepid	orol	i	eraimerp	onoilgov	edneiza	eL	.iov	noc	anosrep	id	enretucsid	id	aro'l	odev	noN	.oiradnelac	oim	len	​Â	ol	​Â	.ion	ittut	rep		Ãretrop	otseuq	ehc		Ãtinutroppo	el	e	iggatnav	i	aisna	noc	odnetta	e	adneiza'lla	etnatropmi	¬Ãsoc	odom	ni	otiubirtnoc	reva	id	otarono	onoS	.]otirem	ednarg	onognuigga	ehc	itatlusir	i	ogeips[	oi	ehc	ilovepasnoc
eteis	ehc	oS	.eratuia	rep	attehcite	arettel	e	liam-e	id	ipmese	noc	,sunob	nu	eredeihc	emoc	e	odnauq	us	itnemireggus		Ãrad	iv	olocitra	otseuQ	.etneinevnoc	¨Ã	odnauq	erepas	aiccaf	im	,erovaf	reP	take	into	account	something	that	is	happening	in	the	short	term,	such	as	overcoming	the	impact	of	COVID-19,	or	it	could	be	more	than	a	permanent
permanent	event	Your	assessment	Your	assessment	or	review	is	set	on	time	and	will	allow	you	to	put	together	your	case	with	this	date	in	mind.	Kind	regards	[name]	If	you’re	working	above	your	pay	level	After	working	for	a	while	for	a	company,	people	often	find	that	they’re	taking	on	extra	responsibility	and	management	for	the	staff,	or	even	working
several	hours	at	what	they	originally	signed	up	for.	We	find	it	hard	to	talk	about	salaries	and	even	harder	to	ask	for	a	raise	or	a	bonus.	Prepare	yourself	with	the	revenue	figures	you	brought	to	the	company	and	suggest	that	you	should	be	compensated	with	a	bonus	above	your	salary	in	line	with	a	percentage	of	the	total.	Writing	a	bonus	request	letter
is	a	great	way	to	start	this	process.	[Dates]	works	for	me.	State	your	case,	what	you	want	and	why.	Use	your	letter	to	request	an	official	meeting	to	discuss	the	potential	salary	increase	in	more	detail,	rather	than	noting	every	reason	you	deserve	one	in	the	letter/e-mail.	Â​	can	be	simply	Â​	because	Â​	worked	for	a	long	time	Â​	Take	the	Test	Full	Access
Costs	only	$29.99	Join	the	discussion!	Have	you	ever	asked	for	a	bonus?	The	nice	thing	about	asking	for	a	bonus	at	your	appraisal	or	review	is	that	part	of	the	process	is	documenting	work	performance	during	the	particular	year/quarter/time	period.	I	know	you	appreciate	my	contribution	and	thank	you	for	the	recognition.	It	is	a	good	idea	to	do	some
research	of	similar	salaries	to	give	you	an	idea.	Here	is	an	example:	Dear	[name],	In	preparation	for	my	next	appraisal,	I	wanted	to	take	some	time	to	highlight	my	continued	contribution	to	the	company	and	my	outstanding	results	over	the	past	year.	Bring	facts,	examples	and	figures	to	really	show	what	you’ve	achieved.	Best	regards,	[name]	If	your
performance	is	​Â​Â	​Â​Â	,adneiza'l	rep	ilanoizecce	itatlusir	otnuiggar	onnah	e	itavitom	etnematla	itats	eteis​Â​Â	es	,arpos	iuc	id	alleuq	a	elimis	anev	anu	nI	,otsuig	otnemom	li	ais	ehc	ineitir	odnauQ	ortnocni	nu	ideihC	:itaraperp	eresse	rep	eraf	emoc	us	e	eredeihc	rep	iroilgim	ipmet	ius	ilgisnoc	inucla	occE	.isroc	e	oroval	id	itnemireggus	itrinrof	rep
	Ãticapac	eut	el	e	isseretni	iout	i	,eznetepmoc	eut	el	onazzilana	retnuHreeraC	tset	I	.oidnepits	id	otnemua	nu	aruttiridda	o	sunob	nu	eratropmoc	²Ãup	²ÃiC	.onna​​âtseuq	id	ecnamrofrep	aim	al	rep	sunob	nu	id	eretucsid	rep	ortnocni	nu	erazzinagro	ierrov	,aznedecerp	ni	otted	oh	emoC	.adneiza​​âlla	idlos	id	occas	nu	ottaf	ah	is	es	otnemicrasir	nu	eredeihc
elovenoigarri	¨Ã	non	idniuq	,enoissimmoc	anu	evecir	is	evod	enoizazzinagro​​ânu	ni	aroval	is	es	elamron	¨Ã	otseuQ	?enoitseuq	al	eretucsid	rep	ortnocni	nu	erazzinagro	rep	liame/arettel	anu	erevircs	id	otlecs	iaH	.eliciffid	azneirepse​​ânu	eresse	eved	non	,oraihc	odom	ni	itatneserp	ipmese	ilg	e	ittaf	i	ittut	noc	,etnemlanoisseforp	anicivva	is	ic	es	am
,trofmoc	id	anoz	artson	alled	irouf	id	la	otlom	osseps	¨Ã	sunob	nu	eredeihC	ilanif	inoizaredisnoC	oipmese	id	liam-E	oipmese	id	aretteL	.]'atilibasnopser	evoun	elled	ocnele[	iuc	art	,'atilibasnopser	evoun	etlom	otnussa	oh	,iarpas	emoC	.]otuvecir	ah	adneiza​​âl	otnemicsonocir	li	/	ni	ossem	iah	ehc	ero	el	emoc	,itubirtnoc	iout	i	ageipS[	.idlos	¹Ãip	itirem
©Ãhcrep	eripac	rep	attefrep	adiug	al	alodnedner	,otazzilaer	iah	ehc	²Ãic	ottut	eraeniled	rep	amrofattaip	anu	iah	ehc	acifingis	otseuQ	.sunob	nu	eredeihc	rep	onged	ovitom	nu	¨Ã	iroval	iuc	rep	adneiza​​âl	rep	erolav	elaer	id	¨Ã	ehc	ednarg	id	asoclauq	erazzilaeR	?ilav	otnauq	otagap	eresse	noN	.onna​​âtseuq	id	ecnamrofrep	aim	al	rep	sunob	nu	id	eretucsid
rep	opmet	id	'op	nu	imrednerp	ierroV	.otubirtnoc	oim	li	rep	sunob	nu	id	eretucsid	rep	ortnocni	nu	elredeihc	ovelov	,etnedecerp	enoizasrevnoc	artson	al	opod	e	]airaiznanif	aticniv	al	eraraihcid[	alled	enoizaredisnoc	nI	.]ottegorp	led	emon[	us	eraroval	id	atsaisutne	otlom	¨Ã	maet	oim	li	e	otla	¨Ã	elarom	li	,]emon[	oraC	:oipmese	nu	occE	.sunob	nu
eredeihc	rep	opmet	of	the	possibility	of	a	bonus	with	your	boss.	Boss.	Boss.
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